
5 

      
   

 

      

TO: Plymouth District Library Board DATE: November 12, 2025 
RE: October 2025 Financial Report FROM: Shauna Anderson, 

Director 
REVENUES 

• The Library did not receive any significant sources of revenue this month 

EXPENDITURES 

• Significant expenditures included renovation-related payments 
• Through ten months (83%) of the year, recorded expenditures to date are 

only at 71% of the total budget due to the $1.4M building construction 
project still being in the early stages. Excluding that line item, the rest of the 
expenditure budget is currently at 74%. 

INVESTMENTS 

Account  Interest Earned  
OCTOBER 

Interest Earned 
YTD 

Balance as of 
10/31/2025 

MI Class  $ 10,552.57 $ 107,513.96   $ 2,541,432.27 

Operating & Savings  $ 260.89  $ 25,091.17  $ 740,177.56 

CFCU  $ - $ 11,078.64 $ 581,285.44 

*The library transferred $850k from the Library's Savings, CFCU and MI Class accounts 
to help cover the anticipated remaining invoices that are to be received in the coming 
months for the Library Building Improvement project. The transfer is intended to be 
short-term until the Library starts to receive a majority of their revenue from Property 
Taxes in January, February, and March, at which time, the Library will plan to transfer 
the money back to its original investment accounts.  



BUDGET 

There are currently a couple accounts over budget. Most of the overages likely 
relate to various contracts that span into the next Fiscal Year (FYE 2026). The Library 
will adjust this later in the year through a journal entry reclass to remove the FYE 
2026 balance out of current year expenditures and into the Library's Prepaid 
Expense Account (101-000-123.000). After adjustment, Plante Moran will work with 
the Library to provide any necessary budget amendments for the end of the year. 

MOTIONED BY TRUSTEE _________, SECONDED BY TRUSTEE___________, TO ACCEPT 
THE OCTOBER 2025 FINANCIAL REPORT AND APPROVE CHECKS #34109- 34169, 
PAYROLL, CREDIT CARD PAYMENTS, AND RETIREMENT TRANSFERS. 



11/10/2025                                      CHECK REGISTER FOR PLYMOUTH DISTRICT LIBRARY                                       
                                                 CHECK DATE 10/01/2025 - 10/31/2025                                                

                                                                                                                                   
Check Date Check Vendor Name Amount Status

Bank 101 101
10/06/2025 34109 ALBAM AQUARIUMS 629.00  Open
10/06/2025 34110 AMAZON CAPITAL SERVICES, INC 980.82  Cleared
10/06/2025 34111 CINTAS CORP 682.59  Cleared
10/06/2025 34112 City of Plymouth 967.61  Cleared
10/06/2025 34113 CONSUMERS ENERGY 226.55  Cleared
10/06/2025 34114 INGRAM LIBRARY SERVICES 1,747.66  Cleared
10/06/2025 34115 Kanopy, LLC. 714.00  Cleared
10/06/2025 34116 LB Office Products 644.04  Cleared
10/06/2025 34117 Leader Business Networks 780.83  Cleared
10/06/2025 34118 Library Design Associates 22,209.00  Cleared
10/06/2025 34119 Merritt Cieslak Design 1,140.00  Cleared
10/06/2025 34120 Midwest Tape 9,918.35  Cleared
10/06/2025 34121 Mutual of Omaha 1,600.63  Cleared
10/06/2025 34122 Security 101 315.00  Cleared
10/06/2025 34123 SEHI COMPUTER PRODUCTS, INC. 11,249.25  Cleared
10/06/2025 34124 SHAW CONSTRUCTION & MANAGEMENT CO. 24,242.90  Cleared
10/06/2025 34125 United States Postal Service 2,165.93  Cleared
10/06/2025 34126 EXECUTIVE PROPERTY MAINTENANCE, INC. 524.50  Cleared
10/13/2025 237(E) Chase - Cardmember Service 10,254.48  Cleared
10/13/2025 238(E) VOID 0.00 V Open
10/13/2025 239(E) VOID 0.00 V Open
10/13/2025 240(E) VOID 0.00 V Open
10/13/2025 34127 AMAZON CAPITAL SERVICES, INC 889.87  Cleared
10/13/2025 34128 DEMCO 96.70  Cleared
10/13/2025 34129 FERAL FLORA 1,880.00  Cleared
10/13/2025 34130 GREEN EARTH COATINGS 19,154.05  Cleared
10/13/2025 34131 INGRAM LIBRARY SERVICES 4,974.45  Cleared
10/13/2025 34132 Library Design Associates 99,323.00  Cleared
10/13/2025 34133 Midwest Tape 415.34  Cleared
10/13/2025 34134 OverDrive, Inc. 2,076.62  Cleared
10/13/2025 34135 PLANTE & MORAN, PLLC 846.25  Cleared
10/13/2025 34136 Plymouth Comm Council on Aging 30.00  Cleared
10/13/2025 34137 REILLY, ANNE MARIE 186.02  Cleared
10/13/2025 34138 SHAW CONSTRUCTION & MANAGEMENT CO. 46,918.10  Cleared
10/13/2025 34139 THE FRIENDS OF THE LIBRARY 526.00  Cleared
10/20/2025 34140 ABBY B. PHOTOGRAPHY 850.00  Cleared
10/20/2025 34141 AMAZON CAPITAL SERVICES, INC 1,892.57  Cleared
10/20/2025 34142 Blue Care Network 28,133.85  Cleared
10/20/2025 34143 ICLE 178.50  Cleared
10/20/2025 34144 INGRAM LIBRARY SERVICES 1,390.07  Cleared
10/20/2025 34145 LB Office Products 444.64  Cleared
10/20/2025 34146 Midwest Tape 209.15  Cleared
10/20/2025 34147 PAWS AND EFFECT 75.00  Open
10/20/2025 34148 SHAW CONSTRUCTION & MANAGEMENT CO. 50,294.20  Cleared
10/20/2025 34149 THE MOTLEY MISFITS 500.00  Open
10/27/2025 34150 ALBAM AQUARIUMS 682.00  Open
10/27/2025 34151 AMAZON CAPITAL SERVICES, INC 614.80  Open
10/27/2025 34152 ASSOCIATION FOR THE ADVANCEMENT OF DEAF/HARD-OF-HEARING (AADHH)125.00  Open



10/27/2025 34153 City of Plymouth 126.65  Cleared
10/27/2025 34154 Delta Dental Insurance 1,745.46  Cleared
10/27/2025 34155 DTE Energy 10,441.92  Cleared
10/27/2025 34156 Foster, Swift, Collins & Smith 204.00  Cleared
10/27/2025 34157 Genson's Plumbing, Inc. 991.00  Open
10/27/2025 34158 Green Brain Comics 287.80  Cleared
10/27/2025 34159 INGRAM LIBRARY SERVICES 5,568.22  Cleared
10/27/2025 34160 LB Office Products 517.13  Cleared
10/27/2025 34161 Library Design Associates 18,588.00 V Open
10/27/2025 34162 Metcom 1,026.78  Cleared
10/27/2025 34163 MICHIGAN LIBRARY ASSOCIATION 1,695.00  Open
10/27/2025 34164 MICHIGAN WEB PRESS 431.80  Cleared
10/27/2025 34165 Midwest Tape 364.59  Cleared
10/27/2025 34166 MURPHY & SPAGNUOLO, P.C. 73.50  Cleared
10/27/2025 34167 Sean Glasgow 326.96  Cleared
10/27/2025 34168 SEHI COMPUTER PRODUCTS, INC. 380.90  Cleared
10/27/2025 34169 SHAW CONSTRUCTION & MANAGEMENT CO. 36,869.25  Cleared
101 TOTALS:
Total of 65 Checks: 433,338.28
Less 4 Void Checks: 18,588.00
Total of 61 Disbursements: 414,750.28

Date Amount

10/9/2025 $94,323.95

10/10/2025 $7,552.86

10/14/2025 $20,601.00

10/23/2025 $95,066.29

10/24/2025 $7,552.86

10/31/2025 $4,100.00

$229,196.96

Date Amount

10/15/2025 CC - Chase 9825 $10,254.48

$10,254.48

Payroll - Nationwide payment

Alerus HCSP payment

October 2025 EFT Payments

Description

October 2025 Payroll and Retirement Transfer

Description

Payroll

Payroll - Nationwide payment

MERS payment for September 2025

Payroll



BALANCE SHEET REPORT FOR PLYMOUTH DISTRICT LIBRARY
Balance As Of 10/31/2025

GL Number Description

YTD Balance
10/31/2025

Normal (Abnormal) 

Fund: 101 GENERAL OPERATING FUND
  *** Assets ***
101-000-001.000 CASH/OPERATING CHECKING 740,177.56 
101-000-002.001 CFCU 581,285.44 
101-000-002.003 MICHIGAN CLASS 2,541,432.27 
101-000-039.000 RETIREE INS CO-PAY 79,072.21 
101-000-180.000 IMPREST PETTY CASH 100.00 
101-000-185.000 IMPREST PETTY CASH EXCHANGE 350.00 
101-000-190.000 IMPREST CASH IN DRAWER 260.00 

    Total Assets 3,942,677.48 

  *** Liabilities ***
101-000-202.000 ACCOUNTS PAYABLE 17,478.78 

    Total Liabilities 17,478.78 

  *** Fund Equity ***
101-000-390.000 FUND BALANCE 4,213,695.81 

    Total Fund Equity 4,213,695.81 

Total Fund 101:
TOTAL ASSETS 3,942,677.48 

BEG. FUND BALANCE 4,213,695.81 
+ NET OF REVENUES & EXPENDITURES (288,497.11)
= ENDING FUND BALANCE 3,925,198.70 
+ LIABILITIES 17,478.78 

= TOTAL LIABILITIES AND FUND BALANCE 3,942,677.48 
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REVENUE AND EXPENDITURE REPORT FOR PLYMOUTH DISTRICT LIBRARY
Balance As Of 10/31/2025

% Fiscal Year Completed: 83.29
*NOTE: Available Balance / Pct Budget does not reflect amounts encumbered.

GL Number Description

2025
Amended
Budget 

YTD Balance
10/31/2025

Normal (Abnormal) 

Activity For
10/31/2025

Increase (Decrease) 

Available
Balance 10/31/2025
Normal (Abnormal) 

% Bdgt
Used

Fund: 101 GENERAL OPERATING FUND
Account Category: Revenues
Department: 000 NONE
101-000-403.000 PROPERTY TAXES CURRENT 4,200,000.00 4,201,078.88 0.00 (1,078.88) 100.03 
101-000-407.000 PROPERTY TAXES/DELINQUENT 100,000.00 100,806.69 0.00 (806.69) 100.81 
101-000-538.000 GRANTS 25,000.00 25,838.00 0.00 (838.00) 103.35 
101-000-573.000 LOCAL COMMUNITY STABILIZATION SHARE 160,000.00 162,514.10 0.00 (2,514.10) 101.57 
101-000-574.000 STATE REVENUES 40,000.00 44,504.19 0.00 (4,504.19) 111.26 
101-000-662.000 PENAL FINES 22,000.00 0.00 0.00 22,000.00 0.00 
101-000-664.000 BOOK FINES 5,000.00 3,335.50 365.18 1,664.50 66.71 
101-000-672.000 INTEREST ON INVESTMENTS 110,000.00 143,683.77 10,813.46 (33,683.77) 130.62 
101-000-692.000 OTHER FINANCING SOURCES - SUBSCRIPTI 145,000.00 0.00 0.00 145,000.00 0.00 
101-000-694.000 OTHER MISC. INCOME 8,000.00 11,286.77 165.00 (3,286.77) 141.08 
101-000-694.001 CFSE DRAW 48,000.00 48,537.00 0.00 (537.00) 101.12 
101-000-695.000 COPIER FEES 7,000.00 6,832.00 810.33 168.00 97.60 
101-000-696.000 DONATIONS & CONTRIBUTIONS 5,000.00 3,155.65 500.00 1,844.35 63.11 
101-000-696.100 FRIENDS OF THE LIBRARY 37,000.00 35,060.14 10,969.40 1,939.86 94.76 
101-000-698.000 SUNDRY-CASH OVER/SHORT 0.00 11.10 0.99 (11.10) 100.00 

    Total Dept 000 - NONE 4,912,000.00 4,786,643.79 23,624.36 125,356.21 97.45 

  Revenues 4,912,000.00 4,786,643.79 23,624.36 125,356.21 97.45 

Account Category: Expenditures
Department: 790 LIBRARY
101-790-706.000 SALARIES/WAGES - PERMANENT 2,400,000.00 1,882,613.75 187,497.05 517,386.25 78.44 
101-790-707.000 SALARIES/WAGES-TEMPORARY 3,000.00 2,744.83 0.00 255.17 91.49 
101-790-715.000 EMPLOYERS FICA TAXES 170,000.00 140,692.91 13,923.89 29,307.09 82.76 
101-790-716.000 HOSPITALIZATION/DENTAL/OPTICAL 300,000.00 221,357.12 19,071.94 78,642.88 73.79 
101-790-717.000 LIFE & DISABILITY 18,000.00 14,612.92 1,600.63 3,387.08 81.18 
101-790-718.000 RETIREMENT 295,000.00 233,388.43 25,632.72 61,611.57 79.11 
101-790-740.000 OPERATING SUPPLIES 45,000.00 35,320.63 4,521.38 9,679.37 78.49 
101-790-740.200 BUILDING SUPPLIES 30,000.00 25,205.27 3,280.34 4,794.73 84.02 
101-790-741.000 BOOKS & MATERIALS 248,000.00 190,436.14 21,295.75 57,563.86 76.79 
101-790-741.100 BOOKS & MATERIALS - DATABASES 55,000.00 59,169.46 4,570.62 (4,169.46) 107.58 
101-790-741.200 BOOKS & MATERIALS - E-RESOURCES 180,000.00 158,192.64 12,489.03 21,807.36 87.88 
101-790-741.300 BOOKS & MATERIALS - ILL 1,000.00 314.03 0.00 685.97 31.40 
101-790-818.000 CONTRACTUAL SERVICES 275,000.00 118,738.19 2,238.15 156,261.81 43.18 
101-790-818.001 CATALOG 100,000.00 121,634.59 0.00 (21,634.59) 121.63 
101-790-850.000 COMMUNICATIONS 25,000.00 16,016.60 497.00 8,983.40 64.07 
101-790-860.000 TRANSPORTATION 1,000.00 15.00 0.00 985.00 1.50 
101-790-864.000 CONFERENCES & TRAINING 27,000.00 22,903.56 2,306.96 4,096.44 84.83 
101-790-880.000 COMMUNITY PROMOTION 74,000.00 62,258.03 7,331.32 11,741.97 84.13 
101-790-880.001 EVENTS (FRIENDS) 40,000.00 33,740.79 1,990.08 6,259.21 84.35 
101-790-910.000 INSURANCE & BONDS 62,000.00 96,223.69 0.00 (34,223.69) 155.20 
101-790-911.000 WORKERS COMPENSATION 6,000.00 8,423.62 0.00 (2,423.62) 140.39 
101-790-920.000 UTILITIES 170,000.00 118,317.38 11,762.73 51,682.62 69.60 
101-790-930.000 REPAIRS & MAINTENANCE 135,000.00 110,599.64 4,881.50 24,400.36 81.93 
101-790-945.000 TAX REFUNDS - PRIOR YEAR(S) 2,000.00 1,888.55 0.00 111.45 94.43 
101-790-956.000 MISCELLANEOUS 275,000.00 0.00 0.00 275,000.00 0.00 
101-790-976.000 BLDG ADDITIONS & IMPROVEMENTS 1,825,000.00 1,079,472.98 286,661.90 745,527.02 59.15 
101-790-977.000 FURNITURE 295,000.00 216,004.96 38,859.19 78,995.04 73.22 
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REVENUE AND EXPENDITURE REPORT FOR PLYMOUTH DISTRICT LIBRARY
Balance As Of 10/31/2025

% Fiscal Year Completed: 83.29
*NOTE: Available Balance / Pct Budget does not reflect amounts encumbered.

GL Number Description

2025
Amended
Budget 

YTD Balance
10/31/2025

Normal (Abnormal) 

Activity For
10/31/2025

Increase (Decrease) 

Available
Balance 10/31/2025
Normal (Abnormal) 

% Bdgt
Used

Fund: 101 GENERAL OPERATING FUND
Account Category: Expenditures
Department: 790 LIBRARY
101-790-983.000 TECHNOLOGY 130,000.00 104,855.19 8,021.65 25,144.81 80.66 

    Total Dept 790 - LIBRARY 7,187,000.00 5,075,140.90 658,433.83 2,111,859.10 70.62 

  Expenditures 7,187,000.00 5,075,140.90 658,433.83 2,111,859.10 70.62 

Fund 101 - GENERAL OPERATING FUND:

TOTAL REVENUES 4,912,000.00 4,786,643.79 23,624.36 125,356.21 97.45 
TOTAL EXPENDITURES 7,187,000.00 5,075,140.90 658,433.83 2,111,859.10 70.62 

NET OF REVENUES & EXPENDITURES: (2,275,000.00) (288,497.11) (634,809.47) (1,986,502.89)
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